
Guide to Submitting the Online VAT Return 
 
 
 
Step 1  Select the desired VAT tax period. Click on the   VAT Return link. 
 
 

 
 
 
Step 2  You will be presented with a blank VAT return to fill in as applicable.  
Sub-totals will be calculated automatically.  
 
 

 
 
 
 

Note that information describing each field is available by clicking on the respective  icon. 
 
 



 
 
 
 
Step 3  You may use the Save as draft button to save what you have keyed in so far and 
continue at a later session. However you wont be considered as having submitted your VAT 

return until you press the Submit button. To submit tick the declaration check box  and 
click the now enabled  Submit button. 
 
 

 
 
 
Step 4  After submitting your VAT return you will receive an acknowledgement of receipt by 
email to the address specified in your E-ID account and be directed to the Tax Period 
Statement screen which will show the VAT return as Submitted Online. You may follow the 
on-screen link to make an online payment. Payment for the VAT Return must reach the 
department by the return due date. 
 
 

 
 
   
Step 5  Till the return due date, if necessary, you may effect corrections to the values entered 
to a submitted VAT return. You can re-submit by ticking the declaration checkbox and 
pressing the Re-Submit button. After the return due date no further changes can be made. 
 
 

 


